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006 06paboTKe MepCcOHATBHBIX AaHHBIX pAOOTHUKOB
B MBOY Jlesuuanckast OOILLI

1. OBIUME MOJIOKEHHUSA
1.1. Hacrosimee TTonoxkeHne 06 06paboTKe MepcoHaTbHBIX JaHHBIX pabOTHUKOB (Hajee —

[MonoxeHne) MyHHIUNIATBLHOTO OIOKETHOrO 00pa30BaTe/IbHOrO yUpekaeHus «JleBHuaHCcKast
ocHOBHas obueobpasoBatebHas mKoay (aanee llkona) paspaboTaHo B COOTBETCTBUM €
TpynosbiM koxekcom Poceniickoit ®eneparnu, Koncrutyuuei Poceuiickoit @enepauu,
I'pasianckum kojekcom Poccuiickoit ®enepaunn, Pesepaibhbiv 3akoHoM «O0 UHGOpMaLIUH,
MH(OPMALMOHHBIX TEXHOIOTHAX U 0 3aluTe HHopMannn», GenepanbHbIM 3aKOHOM «O
MepcoHaA/IbHBIX JaHHbIX), [IpaBniaMu BHYTPEHHEr0 TPy 10BOro pacnopsiaka LIkossl.

1.2. Llens paspabotku [losioxkeHus — onpeeneHue nopsaaka 00padoTKi NepCoHaTbHbIX IaHHBIX;

obecreyeHre 3aluThl Ipas U ¢B000 paboTHHKOB LlKo1bI TP 06paboTKE UX MEPCOHATBHBIX
JIaHHBIX, @ TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML, UMEIOIUX JAOCTYII K
MepcoHAIbHBIM AaHHbIM paboTHHKOB LIIKOIBI, 3@ HEBBINOJIHEHHE TPEOOBAHUH HOPM,
peryaupyromux 00padboTKy U 3alIUTy MEePCOHATBHBIX JaHHBIX.

1.3. Iops10k BBOA B AeHCTBHE U M3MeHeHHs [los10KeH s
1.3.1. Hacrosiee INomoxenue Berynaet B cuiy ¢ 01.01.2013 roaa u nefictByeT 6eccpoyHo, 10

3aMeHbl €ro HOBBIM [loJtoKeHueM.

1.3.2. Bce usmenenus B [TonokeHre BHOCATCS IPUKA30M AMPEKTOPA LIKOJIBL.
1.4. Bee pabornuku LLKosbl 10/KHBI ObITh 03HAKOMJIEHbI ¢ HACTOSLIMM [To10%KeHHEM 1O/ POCTIMC.
1.5. Pexxum KOH(HISHINATBHOCTH MEPCOHAIBHBIX NaHHBIX CHUMAETCS B CIy4asx X 00e31M4MBaHUs

¥ 110 UCTEUEHHH 75 JIET CpOKa UX XPaHCHHS.

2. OCHOBHBIE ITOHSITUS U COCTAB NEPCOHAJIBHbIX JAHHBIX PABOTHUKOB

2.1. lnga ueneit Hactosuero [1ogoeHUs UCIONB3YIOTCs ClIeAYIOUIME OCHOBHBIC TOHATHS:
- mepcoHa/IbHbIE IaHHbIe Pa00THHKA - T100as HHPopMalsl, OTHOCALIAACS K ONPEACICHHOMY HJIH

Olpe/Ie/IsIeMOMY Ha OCHOBAHUHU TaKOH MHQOpMALMK PaGOTHUKY, B TOM YHCIE ero (GhaMuimis, uMs,
OTYECTBO, FOJ1, MECSLL, J1aTa U MECTO POXKICHUSI, aJpec, CEMENHOE, COLIUATbHOC, UMYILECTBEHHOE
noJokeHue, 06pazoBanue, npodeccus, 10X0bl, Apyras HHdopMaus, HeoOXouMas
paboToAaTeITIO B CBA3H C TPYAOBBIMH OTHOLICHUSIMH;

- 06paboTKa MepcoHAIbHBIX JAHHBIX - COOp, CHCTEMATH3ALIMS, HAKOIIJIEHHE, XPAaHCHUE, YTOTHEHHE

(0GHOBIIEHHE. H3MEHEHHME), MCTIOIb30BAHKE, PACIIPOCTPAHEHHUE (B TOM YHCIIE Nepeada),
obe3nuunBanie, 6JOKHPOBAHUE, YHUUTOKEHHE IEPCOHANBHBIX JaHHBIX paboTHUKOB LLIKOIEL,

- KOH(I)HIIeHllHaJleOCTb NEePCOHAJNbHBIX JAHHBIX - o0s13aTebHOE IS COOTIOACHUS HA3HAYEHHOT0

OTBETCTBEHHOTIO JIMLA, TOJYUYHUBLIECIO AOCTYI K NE€PCOHAIBHBIM JadHHBIM pa6OTHI/IKOB, Tpe60BaHI/Ie



HE JIOMYCKaTh UX pacIpocTpaHeHus 0e3 corjacusi pabOTHHKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacnpocTpaHeHHe MEPCOHAIBHBIX TAHHBIX - ICHCTBYS, HAIIPaBJIICHHBIC HA TIepeIady
MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB ONpeAeIEHHOMY KPYTY JIHI] (Tleperada nepcoHaIbHbIX
JAHHBIX ) UJIM Ha 03HAKOMJICHHE C TIEPCOHATLHBIMH JJAHHBIMUA HEOTPAHUYEHHOTO KPyTa JIHII, B TOM
yuciie 00HapOJOBaHNE MEPCOHANBHBIX JAaHHBIX pAOOTHHUKOB B CPEJICTBAX MAaCcCOBOM MH(popManuu,
pasMenieHre B UH(PpOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSAX WU MPEJOCTABICHHE TOCTYIA K
MIEPCOHAJILHBIM JaHHBIM pa0OOTHUKOB KAaKUM-THOO0 HHBIM CIIOCOOOM;

- HCMOJIb30BaHHUE NMEPCOHATBHBIX JAHHBIX - JICHCTBUS (OTEepaIii) ¢ IEPCOHATBHBIMU TaHHBIMH,
coBepIIaeMble JOJKHOCTHBIM JIULIOM [1IKObI B LensX NPUHATHS pEeUIeHUH UIN COBEPILICHUS
WHBIX JICUCTBUMN, TOPOKIAOIINX IOPUANYECKUE TIOCIEICTBUS B OTHOIICHUH PAOOTHUKOB JINOO
MHBIM 00pa30M 3aTparuBalOUINX WX MpaBa U CBOOOIbI UJIHU MpaBa U CBOOOIbI IPYTHX JIMII;

- 0JIOKMPOBaHMeE MEPCOHAIBHBIX IAHHBIX - BpEMEHHOE MpeKpalieHue coopa, CHCTeMaTHU3allNH,
HAKOIUICHHU S, UCTIOJIb30BaHUs, pACIIPOCTPAHEHNUS IEPCOHANIBHBIX JaHHBIX pAOOTHUKOB, B TOM
YHCIIe UX Mepe1ad;

- YHMYTOKeHHe MePCOHATbHBIX IaHHBIX - IEUCTBUS, B Pe3yJIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTaHOBUTH COJIEP>KaHUE TIEPCOHATBLHBIX JAHHBIX B MH(OOPMAIIMOHHOW CUCTEME MEePCOHATBHBIX
JTAHHBIX paOOTHUKOB WM B PE3YyJIbTaTE KOTOPHIX YHUUTOXKAIOTCS MaTepUaIbHbIE HOCUTEIU
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB;

- 00e3THYMBaHHE NMEePCOHAIBHBIX JAHHBIX - IEHCTBUS, B pE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPEACIUTh IPUHAIICKHOCTD MTEPCOHATBHBIX TaHHBIX KOHKPETHOMY PabOTHHKY;

- 0011e10CTYIHbIE ePCOHAJIbHBIE IaHHbIe - IEPCOHANIbHBIE JaHHBIE, JOCTYIl HEOTPAHUUEHHOTO
Kpyra JIUI K KOTOPBIM MPEJIOCTABIICH C COrIacus pabOTHUKA WA HA KOTOPBIE B COOTBETCTBHH C
dbeneparTbHBIMU 3aKOHAMHU HE PacIpOCTpaHseTcsi TpeOOBaHKE COOMIOACHUS
KOH(HICHIIMATHHOCTH.

- nuHopmManms - CBeIcHUS (COOOIIECHMsI, TAHHBIE) HE3aBUCUMO OT ()OPMBI UX MPEICTABICHUS.

- IOKyMeHTHpOBaHHAasi nHPopManus - 3aQUKCUPOBaHHAS HA MATEPUAIILHOM HOCUTEINE MTyTeM
JIOKYMEHTHPOBaHUS HH(OPMALKs ¢ PEKBU3UTAMU, MIO3BOJISIOUIMMHE OMPEIEIUTh TaKyIO
uH(OPMAIIHIO UM €€ MAaTEPUATbHBIA HOCUTETh.

2.2. B cocTaB nepcoHaNbHbBIX JaHHBIX pAOOTHUKOB BXOST TOKYMEHTHI, coiepKaline NHPOpMaIuio
0 MaCMOPTHBIX JAHHBIX, 00pa30BaHUM, OTHOIIICHUH K BOUHCKON 00S3aHHOCTH, CEMEHHOM
MOJIO’KEHUH, MECTE KHUTEIbCTBA, COCTOSIHUU 3/I0POBbS, a TAKXKE O MPEABIAYLIINX MECTaxX UX
paboTHI.

2.3. KoMmIiekc TOKyMEHTOB, COMPOBOXKIAIOIIH MPOoIiecc 0POpMIICHHUS TPYIOBBIX OTHOIICHHMA
paboTHUKA TIPU €ro IpueMe, MepeBojie U YBOJIbLHEHUH.

2.3.1. Uadopmanmsi, mpeacrapisieMas paOOTHUKOM MPH MOCTYIUICHHH Ha padoty B [lIkoiy, nomkHa
UMETh TOKYMEHTAIbHYIO popmy. [Ipu 3aKiarodeHnn TpyJ0BOTO JOTOBOPA B COOTBETCTBUU CO CT.
65 TpynoBoro xoaekca Poccutickoit denepariu JIMII0, TOCTYIAIOIIEE Ha padOTy, MPEIbIBIISCT
paboTtonarento:

- MacCMOPT WJIM UHOM TOKYMEHT, YIOCTOBEPSIIOIINI TUYHOCTD;

- TPYJIOBYIO KHUKKY, 32 UCKITFOUCHUEM CITy4aeB, KOTJa TPYIOBOM TOTOBOP 3aKIFOYACTCS BIIEPBHIC
WK pabOTHUK NOCTYNAeT Ha paboTy Ha YCIOBUSAX COBMECTUTENBCTBA, JTMOO TPY10Bask KHUKKA Y
paboOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOUW UITU IO APYTUM MPHUHNHAM;

- CTPaxoBO€ CBUJIETEIIHCTBO T'OCYIAPCTBEHHOI'O IEHCMOHHOTO CTPaXOBaHUS;

- TIOKyMEHTBI BOMHCKOTO y4eTa - JUIsi BOGHHOOOS3aHHBIX U JIUII, TIOJICKAIINX BOMHCKOMY YUETY;

- TOKyMeHT 00 00pa3oBaHuM, O KBaTU(UKALNUN WIK HATUYUHU CIEIMAIbHBIX 3HAHUH - IPU
MOCTYIUICHUU Ha padoTy, TPeOYIOIIYIO ClIeIUaTbHBIX 3HAHUIA WUJIH CTICUATBHON TTOITOTOBKY;

- cBueTenbCeTBO 0 mprcBoeHnu MHH (npu ero Hanmmunu y paGoTHHUKA)

- CBUETENIbCTBO NMeHcHOHHOro cTpaxoBanuss CHUJIC.

2.3.2. IIpu obopmiennn pabOTHHKA 3anoiaHseTcs yHubunrpoBanHas Gopma T-2 «JInunas kaprouka
paboTHHKa», B KOTOPOIl OTpakatoTcsl CIEAYIOINE aHKETHbIe U Ouorpaduyeckue JaHHbIe
paboTHHKA:!



- obmue ceeaeHus (O.M.0. paboTHHKa, AaTa POKIACHHS, MECTO POXKIEHUS, TPAXKIAHCTBO,
oOpa3oBanue, mpodeccusi, CTaxxk padOThI, COCTOSIHHE B Opake, MacopTHBIC JaHHBIE),

- CBEICHUSI O BOMHCKOM Y4ETe;

- TaHHBIE O TpHeMe Ha padoTy;

B nanpHeleM B JIMYHYIO KAPTOUYKY BHOCSITCSA:

- CBEZICHUS O MEPEBOIaX Ha JIPYTYIo padoTy;

- cBelleHHs 00 aTTeCTallN,

- CBEZICHUS O MOBBIIICHUH KBAJI(UKAIIH;

- CBeZICHHS O MPO(ECCHOHATLHON TIEPENOrOTOBKE;

- CBEZICHUA O Harpajax (MOOIIPEHHUSX ), TOYETHBIX 3BAaHUSIX;

- cBeicHUs 00 OTIyCKax;

- CBEZICHUA O COLIMAIBbHBIX TapaHTHUSAX;

- CBEJICHUS O MECTE )KUTEIbCTBA M KOHTAKTHBIX TelleOHaX.

2.3.3. B [lIkone co31atoTcst ¥ XpaHsTCsl CAEAYIOLIUE TPYIIIbI JOKYMEHTOB, COAEpkKaIlUe JaHHbBIE O
pabOTHUKAX B €AMHUYHOM HJIM CBOJHOM BHJIE:

2.3.3.1. JIokyMeHTBI, coJieprKallie MepcoHalbHbIe JaHHBIE PAOOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
COITPOBOKIAOIINE TTPOIIECC OPOPMIICHHS TPYIOBBIX OTHOLICHHUH TIPU TpHUeMe Ha padoTy,
nepeBo/ie, YBOJbHEHUN; KOMIUIEKC MaTEPUAJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO; TPOBEICHUIO
cobece]0BaHUH ¢ KaHIUIATOM Ha JOJDKHOCTB; TIOUTMHHUKY U KOTIMH TIPUKA30B TI0 JINYHOMY
COCTaBY; JIMYHBIE JIeJIa U TPYIOBbIE KHIDKKU PaOOTHHUKOB; JIeJIa, COJIepKalllie OCHOBAHUS K
NPUKa3y 10 JIMYHOMY COCTaBY; Jejia, COJAepKAIIUEe MaTEPUANTbl aTTECTAIIUN PaOOTHUKOB;
CITy’K€OHBIX PacCieJOBaHUM; CIIPaBOYHO-UH()OPMAIIMOHHBIN OaHK JAHHBIX 110 IEPCOHATY
(KapTOTEKH, KypHAIIbI); TIOJJIMHHUKH U KOTIMYA OTYETHBIX, aHATUTHYECKUX U CIIPABOYHBIX
MaTepHajoB, epeaBaeMbIX aqMUHUCTpauH [1IKOJbI, KOTTMU OTYETOB, HANPABIIIEMBIX B
TOCYTapCTBEHHBIE OPTaHbl CTATUCTUKH, HAJIOTOBBIC MHCIICKIIMH, BBIIIECTOSIINE OPTaHbl
yIpaBJICHUS U IPyTUE YUPEKICHHS).

2.3.3.2. JlIokyMeHTaIus 10 OpraHu3aIuy padboThl (ITOJI0KEHUS, TOJDKHOCTHBIC HHCTPYKIIUN
pabOTHUKOB, MPHUKAa3bl, PACTIOPSKEHUS, YKa3aHUS aJMUHUCTPALIUH ); JOKYMEHTHI 10
IUTAHUPOBAHHIO, YUETY, aHAIHU3Y M OTYETHOCTH B YacTH paboThI ¢ mepcoHanom [1Ikosr.

3. CbOP, OBPABOTKA U 3AIIMTA NIEPCOHAJIBHBIX TAHHBIX

3.1. [lopsiok nosryuyeHus: NEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce nmepconanbHbie nanubie padoTHUKa [lIkonb! cnemxyeTr momyvars y Hero camoro. Eciu
NepcoHaNbHbIE JaHHbIE Pa0OTHUKA, BO3MOXKHO, ITOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK JOHKEH OBITH YBEOMJIEH 00 3TOM 3apaHee M OT HETO JIOJDKHO OBITh MOTYUYEHO
NUCbMEHHOE coryiacue. J{oIKHOCTHOE TUI0 paboToaaTeNsl JOHKHO COOOIIUTh pAOOTHUKY O
LEJISAX, IPEIoIaraéMbIX HCTOYHUKAX U CIOCO0aX MOIY4YEeHUs IEPCOHANBHBIX IaHHBIX, @ TAKKE O
XapakTepe MOAISKAIINX MOTYYeHUIO TIEPCOHANBHBIX TaHHBIX U MOCIEICTBHUIX OTKa3a pabOTHUKA
JlaTh MUCbMEHHOE COIJIACUE Ha UX IOJIyUYEeHHUE.

3.1.2. PaboTonarens He UMEET MpaBa MoJydyaTh U 00padaThIBaTh EPCOHATIBHBIC TaHHBIE pAOOTHHUKA
0 €ro pacoBOii, HAIIMOHAJIILHOW MPUHAAJICKHOCTH, TOJIMTHYECKUX B3IJIs1aX, PETUTHO3HBIX WK
dmnocopckux yoekIeHUSIX, COCTOSTHIM 3/I0POBbsI, ”HTUMHOMW *U3HU. B ciyyasix,
HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOLIEHUH, B COOTBETCTBUH CO CT. 24
Koncruryuun Poccuiickoit @enepariu paboroaarens BIpaBe MOIy4aTs U 00padaThIBaTh TaHHBIE
0 YaCTHOM KM3HM PaOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHSL.

O06paboTka yKka3aHHBIX IEPCOHATBHBIX JAHHBIX PAOOTHUKOB pab0TOIaTENIEM BO3ZMOXKHA TOJIBKO C X
corjacus 1u00 0e3 WX COorjacus B CICAYIOMNX CIIydasx:

- IEPCOHAJIbHBIE TAaHHBIE SIBIISIOTCS OOILEAOCTYTHBIMH;

- IEPCOHAIBHBIC TAHHBIE OTHOCATCS K COCTOSIHHUIO 3/T0POBbsl paOOTHHKA U UX 00paboTka HEOOX01uMa
JUISL 3aIUTHI €0 JKU3HHU, 3J0POBbS MJIM MHBIX )KU3HEHHO BaXKHBIX MHTEPECOB JIMOO JKU3HH,
30POBbsI WJIM UHBIX KU3HEHHO BaKHBIX HHTEPECOB APYTHUX JIULL U NTOJIy4YE€HHE COTJIACHs
pabOTHHKA HEBO3MOXKHO;



- 110 TPeOOBAHMIO MOJHOMOYHBIX TOCY/IaPCTBEHHBIX OPTaHOB B CIyUasix, MPEAyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.1.3. PaGoTonarens BripaBe 00pabaThIBaTh MEPCOHAIbHBIC JAaHHBIE PAOOTHUKOB TOJIBKO C UX
MUCbMEHHOTO COTJIACHSL.

3.1.4. [lucemeHHOE coryiacue pabOTHHUKA HAa 00pabOTKY CBOMX MEPCOHATBHBIX JTAHHBIX JOJKHO
BKIIIOYaTh B CeOs:

- amunuio, UMS, OTYECTBO, a/IpeC CyObEKTa MEPCOHAIBHBIX TaHHBIX, HOMEP OCHOBHOI'O JJOKYMEHTA,
YAOCTOBEPSIOIIETO €ro JINYHOCTh, CBEICHUS O JIaTe BBIAYM YKA3aHHOTO JTOKYMEHTA U BBIIAaBIIEM
€ro OpraHe;

- HauMeHoBaHue ((haMUIUIo, UMS, OTYECTBO) U AAPEC OMepaTopa, MOyJaoIIero cormacue cyonexra
MEPCOHAIBHBIX JaHHBIX;

- 1eTb 00pabOTKHU MEPCOHANBHBIX JaHHBIX;

- IepeyYeHb MePCOHANIBHBIX TAHHBIX, HA 00Pa00TKY KOTOPBIX JIa€TCs CoTiacue CyObeKTa
MEPCOHAIBHBIX JTaHHBIX;

- IepeyveHb JeHCTBHM ¢ MEPCOHAIBHBIMU TaHHBIMH, Ha COBEPIICHHE KOTOPBIX AA€TCs COriacue,
o0111ee OMMCcaHKe UCTIONIb3YEMBIX OIIEPaTOpPOM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX TaHHBIX;

- CPOK, B T€YEHHE KOTOPOT'O ACUCTBYET COIJIache, a TAaK)Ke MOPSA0K €ro OT3hIBA.

3.1.5. Cornacue paboTHHKa HE TpeOyeTcs B CIEAYIONIMX CIyYasX:

1) 06paboTKa MepCOHANBHBIX TaHHBIX OCYIIECTBISICTCS HA OCHOBaHUH TpyaoBoro kojekca PO wimm
uHoro deepaabHOrO 3aKOHA, YCTAHABIUBAIOIIETO €€ 11eJb, YCIOBUS MOMyUYeHHUs IEPCOHATBHBIX
JTaHHBIX U KPYT CyOBEKTOB, IEPCOHAIbHBIE JaHHBIE KOTOPBIX MOJIERKAT 00paboTKe, a TaKxKe
OTIPENIeNIAIONIETO MOJIHOMOYHUS PaboTOIaTeNs;

2) oOpaboTKa nepCcoOHAIbHBIX JaHHBIX OCYIIECTBISIETCS B LEISIX UCIOJHEHUS TPYAOBOTO 10T0BOPA;

3) 0OpaboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISCTCS I CTATHCTUYECKUX W MHBIX HAy9IHBIX
Hesel MpH yCIOBUU 0053aTeIbHOT0 00€3IMYMBaHUS IEPCOHANIBHBIX JaHHbIX;

4) 006paboTKa MEePCOHANBHBIX JAHHBIX HEOOXOAMMA IS 3aIUThI )KU3HU, 3JJ0POBbS HITH MHBIX
YKU3HEHHO Ba)KHBIX HHTEPECOB paOOTHHUKA, €CIIU MOJIyYEHHE €TI0 COIIachs HEBO3MOXKHO.

3.2. Ilopsinokx 06paboTKH, Nepesadn U XpaHEHHs IEPCOHATBHBIX JaHHBIX.

3.2.1. Pa6otauk IlIxombl mpenocTaBisieT JOCTOBEPHBIE CBeACHUS O cebe. JIomKHOCTHOE JTUIT0
[IIkomBI TPOBEPSIET TOCTOBEPHOCTH CBEACHMIA, CBEPSIS TaHHBIC, ITPEIOCTABICHHBIC PpAOOTHUKOM, C
UMEIOUTUMHUCS Y pa0OTHHUKA IOKYMEHTAMHU.

3.2.2. B cootBercTBUH cO cT. 86, 171. 14 TK P® B nensix obecnieueHust npaB U cBOOO YEIOBEKA U
rpaxaanuna qupektop llkonst (PaboTogaTens) u ero npeacTaBuTenu mpu o0paboTke
NEPCOHAIBHBIX JaHHBIX paOOTHHKA JOJKHBI COOIIOATH CIEAYIONUe 001Ie TpeOOBaHUS:

3.2.2.1. O6paboTKa MEePCOHATBLHBIX TAHHBIX MOXET OCYIIECTBIATHCS UCKIFOYUTEIIBHO B LIETIAX
obecrnieueHus COOTIOICHNS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBUS
pabOTHHUKAM B TPYI0yCTPOMCTBE, OOYUCHUH U MPOABHUKEHUH TI0 CITyk0€, 00ecTieueHHsI TNIHON
0e30MmacHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAUeCTBA BBIMOTHIEMON PabOTHI U
o0ecreueHnst COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. IIpu onpeneneHnn o0beMa U coJiepKaHus, 00padaTbIBaeMbIX IEPCOHATBHBIX JAHHBIX
PaGoTtonmarens nomxeH pykoBoacTBoBaThesa Koncrurynueit Poccuiickoit deneparuu, TpyaoBsim
KozekcoM Poccuiickoit denepannu 1 MHBIMU (eiepabHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHH pEIICHUH, 3aTparuBarouX HHTEpeCchl paboTHUKa, PaboTomarens He nmeeT
MpaBa OCHOBBIBATHCS HA MIEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, TTOTYYCHHBIX UCKIIFOUUTENHHO B
pe3ylibTaTe UX aBTOMAaTU3UPOBAHHOW 00paOOTKU MIIH 3JEKTPOHHOTO MOIY4EHHUS.

3.2.2.4. 3ammTa nepcoHaIbHBIX JAHHBIX pAOOTHHKA OT HEIPABOMEPHOTO MX MCIIOJIb30BAHUS UITH
yTpaThl obecrieunBaeTcsi PaboTogaTeneM 3a c4eT ero CpecTB B MOPSAKE, YCTAHOBIEHHOM
denepanbHBIM 3aKOHOM.

3.2.2.5. PaGOTHHMKY ¥ UX MPEACTABUTEIH JOHKHBI OBITh 03HAKOMJICHBI TTOJ] PACITUCKY C JOKyMEHTaMHU
[Ikosbl, ycTaHABIMBAIOIIMMHU HOPSI0K 00paOOTKH MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB, a TAKXKE
00 UX TpaBax U 00S3aHHOCTSAX B ATOM 00JIACTH.



3.2.2.6. Bo Bcex cimydasix 0Tka3 paOOTHHKA OT CBOMX IPaB Ha COXPAHEHUE U 3AIIUTY TailHBI
HEJICUCTBUTEIICH.

4. IIEPEJAYA U XPAHEHHUE IEPCOHAJIBHBIX TAHHBIX

4.1. IIpu nepenayue nepCOHATBHBIX TAaHHBIX paOoTHHKA PaboTomarens 10MKEH COOMI0aaTh
CIeyIOIINe TPEOOBAHMUS:

4.1.1. He coobmath nepcoHaibHbIC JaHHBIE pa0OTHUKA TPEThEH CTOpOHE 0€3 MTUCEMEHHOTO COTJIACHS
pabOTHHUKA, 32 UCKITIOYCHUEM CITy4aeB, KOTJa 3TO HE0OX0AMMO B IEIISAX MPEIYTPEKICHUS YTPO3bI
YKU3HU U 37]0pPOBBI0 PAOOTHHKA, & TAKXKE B CIy4asiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmiate nepcoHanbHble JaHHbIE pa00THHKA B KOMMEPUECKUX LENAX 03 ero
nucbMeHHoro coriacus. O6paboTka MepcoOHaIbHBIX TaHHBIX PAOOTHUKOB B LIEJISX MPOIBUKEHUS
TOBApOB, Pa0OT, YCIYT Ha PHIHKE ITyTEM OCYIIECTBICHUS MPSAMBIX KOHTAKTOB C MOTCHIIUAIBHBIM
MOTPEOUTEIIEM C ITOMOIIBIO CPEJICTB CBSA3H JIOMYCKAETCS TOJIBKO C €T0 MPEABAPUTEIHHOTO
COTJIACHSL.

4.1.3. IlpexynpenuTs JUI, TOJYIUBIITNX TEPCOHATBHBIC JaHHBIC pa0OTHUKA, O TOM, YTO ITH JTaHHBIC
MOTYT OBbITh UCIIOJB30BAHBI JIUIIb B LEJX, TSI KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ITHX
JIUI TIOATBEPKACHUS TOTO, YTO ITO MPaBMIIO coOumoieHo. Jluia, mony4uBiine nepcoHaabHbIe
JaHHbIe pa0OTHUKA, 00s3aHBI COOIIOAATH PEXKHM CEKPETHOCTH (KOH(UACHIINATBLHOCTH). JaHHOE
[TonoxeHne He pacIpOCTpaHseTcss Ha OOMEH NMePCOHAIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (e/iepaIbHBIMHU 3aKOHAMH.

4.1.4. OcyiecTBsATh Nepeaady NepPCOHATBHBIX TaHHBIX paOOTHUKOB B Tipeaenax [1Ikomsr B
COOTBETCTBUH ¢ HacTosmuM [lonoxxeHuem.

4.1.5. Pa3zpemath 10CTyN K IEPCOHAILHBIM JaHHBIM PA0OOTHUKOB TOJIBKO CIICIIHAIBHO
YIOJTHOMOYEHHBIM JIUIaM, TIPU 3TOM yYKa3aHHBIC JIUIA JOJKHBI UMETh MPABO MOIYYaTh TOJIBKO T
NepCOHAIbHBIE TaHHbIE pa0OTHUKA, KOTOPbIE HEOOXOAUMBI JJIs1 BBIMOJIHEHHSI KOHKPETHOM
byHKIHN.

4.1.6. He 3anmpammBaTh HHOOPMAIUIO O COCTOSIHUH 3JI0POBBs paOOTHHKA, 32 UCKITIOUEHUEM TEX
CBE/ICHUI1, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIMIOJTHEHUS! pAOOTHUKOM TPYI0BOM
GyHKIHH.

4.1.7. IlepenaBaTh nepcoHaNbHbIC JaHHBIE PAOOTHHKA MPEICTABUTEISIM PAOOTHUKOB B MOPSIKE,
ycTaHoBJIeHHOM TpynoBsiM KoaekcoM Poccuiickoit denepanyu, U OrpaHUIMBATh 3Ty
UH(POPMALIHIO TOJIBKO TEMH MEPCOHATBHBIMH JTAaHHBIMH Pa00OTHHKA, KOTOPhIE HEOOXOIUMBI IS
BBITMOJTHEHUS YKa3aHHBIMU MPEJCTABUTENIMU UX (PYHKIINU.

4.2. XpaHeHue U UCTIOIb30BaHUE NMEPCOHATBLHBIX JAHHBIX PAOOTHHKOB:

4.2.1. IlepconanpHble TaHHBIC PAOOTHUKOB 00padaTHIBAIOTCS M XpaHATCA B npeenax LIkobr.

4.2.2. TlepcoHanbHbIE JaHHBIE PAOOTHUKOB MOTYT OBITh MOJIyY€HbI, IPOXOJUTH JaTbHEHIIYIO
00paboTKy U MepenaBaThCsl Ha XpaHeHHEe, KaK Ha OyMa)KHBIX HOCUTEISX, TaK U B 3JIEKTPOHHOM
BUJIE — JIOKAJIbHOM KOMIIBIOTEPHOM CETH U KOMIIbIOTEPHOI nporpamme «1C: 3apruiata u Kaapb».

4.3. Ilpu nosry4eHUU NepCOHANBHBIX JAaHHBIX HE OT pa0OTHHKA (32 UCKIIIOUEHUEM CITy4aeB, €ClIU
NepcoHaNbHbIE JaHHbIE OBUIM MPEJOCTaBIECHBI PA00TOIATENI0 HA OCHOBAHHUHU (heaepabHOTO
3aKOHa WJIM €CJIM MEePCOHATbHbBIE JaHHbIE SBIISIOTCS 00ILEA0CTYTHBIMU) paboTOaTENb O Havyaa
00pabOTKM TaKUX NEPCOHANBHBIX JaHHBIX 003aH MPEJOCTaBUTh PAOOTHUKY CIETYIONIYIO
nHpopManuo:

- HaUMeHOBaHue ((paMuIIUs, UMs1, OTYECTBO) U AAPEC ONEPaTOpa WIN €ro MPeICTaBUTEIS;

- 1e7Ib 00pabOTKHU MEePCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;

- TIpeIIoJIaracMble MoJIb30BaTeNU MIEPCOHABHBIX TaHHBIX;

- ycTaHOBJIeHHbIe HacToAIUM DenepanbHbIM 3aKOHOM IIpaBa CyObEKTa MEPCOHANBHBIX JaHHBIX.

5. J0CTYII K HEPCOHAJIBHBIM JAHHBIM PABOTHUKOB
5.1. IlpaBo nocTyma K epcoOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:
- nupektop HIkomns

- raBHBIN Oyxranrep kot



- 3aMECTUTENb TupekTopa no Y BP;

- 3aMECTHUTENb TUPEKTOpA 110 XO3SHCTBEHHON padoTe (3aBXx03) (MH(pOopMaIus o GaKTHIECKOM MECTe
MIPO’KUBAHUS U KOHTAKTHBIE TEIePOHBI PpAOOTHUKOB);

- ToybKkHOCTHBIE tnna Ikomsl, onpeneneHHble NpruKa3oM JupekTopa (MHpopmanus o GakTHIeCKOM
MeCTe TPOKUBAHUS, KOHTAKTHBIE TeIePOHBI PAOOTHUKOB H JIp.);

5.2. PaboTHHK UMeeT PaBo:

5.2.1. Ilomy4aTk 1OCTYI K CBOUM MEPCOHATIHBIM TAHHBIM U O3HAKOMJICHHE C HUMU, BKJIIOYas IPaBO
Ha 0€3B0O3ME3IHOE MOIydYeHHEe KOMHii 100011 3amucu, conepsKalieii mepcoHaIbHbIEe JaHHbIE
pabOTHHKA.

5.2.2. TpeboBaTh oT PaboTonaTenss yrouHeHHs, HCKIIOYSHUS WM UCTIPABJICHUS HETIOTHBIX,
HEBEPHBIX, YCTAPEBIINX, HETOCTOBEPHBIX, HE3AKOHHO MOJYUYEHHBIX WM HE SIBJISIOMINX
HeoO0XouMbIMU /17151 PaGoToaTens mepcoHaNbHbIX TaHHBIX.

5.2.3. [lomyuats ot PaboTomarens

- CBEICHUS O JIMIIAX, KOTOPbIE UMEIOT IOCTYT K EPCOHAIBHBIM ITaHHBIM HJIM KOTOPHIM MOXKET OBITh
MPEOCTABIICH TAKOW JOCTYTI;

- mepeyeHb 00padaThIBAEMBbIX EPCOHATBHBIX JAHHBIX M UCTOYHMK UX MOJTyYCHHUS;

- CPOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;

- CBEICHUA O TOM, KaKue IOPUIMUECKUE MTOCIEACTBUS IS CyOBEKTa MEPCOHATBLHBIX JAHHBIX MOXKET
MOBJIEYb 3a CO00I 00paboTKa ero MEePCOHATBHBIX TaHHBIX.

5.2.3. TpeGosats u3Berienus: PabotomarenemM Bcex JIMI, KOTOPHIM paHee ObLIH COOOIICHBI
HEBEPHbIE WJIM HEMOJHbIE IEPCOHANIbHBIE TaHHBIE, 000 BCEX MPOU3BEIEHHBIX B HUX
UCKITIOUEHUSIX, UCTIPABIICHUSIX HJIU JIOTIOJIHEHHSIX.

O6>xanoBaTh B yIOJTHOMOYEHHBII OpraH Mo 3aluTe npaB CyObEKTOB MEPCOHATBHBIX JaHHBIX WIH B
Cy1IeOHOM TIOpsIIKE HEMPAaBOMEPHEIE IeHCTBUs Win Oe3neiicTBus PaboTonaTens mpu o0paboTke u
3alUTE €ro MEePCOHANbHBIX JaHHBIX.

5.3. KonupoBats 1 JenaTh BHIMUCKH EPCOHATIBHBIX JAHHBIX pAaOOTHHKA pa3periaeTcs
UCKJTIOYUTENIBHO B CIY>KEOHBIX LIEISAX C MUCbMEHHOTO pa3pelieHus: AMPEKTOpa HIKOJIbI.

5.4. llepenaya uaGopMaIii TPEThE CTOPOHE BO3ZMOXKHA TOJIBKO MPHU MUCEMEHHOM COTJIACUH
PaOOTHHKOB.

6. OTBETCTBEHHOCTD 3A HAPYUIEHUE HOPM, PEI'YJINPYIOIINUX OBPABOTKY U
SAIIUTY INEPCOHAJIBHBIX TAHHBIX

6.1. Pabotauku L1Ikob1, BHHOBHBIE B HAPYILICHUH HOPM, PETYIUPYIOIINX MOTyYeHHEe, 00paboTKy U
3aIIUTY TIEPCOHAIBHBIX JAHHBIX PA0OOTHHKA, HECYT TUCIUIUIMHAPHYIO aIMUHUCTPATUBHYIO,
IpaXkJaHCKO-IIPAaBOBYIO WJIHM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaIbHBIMU
3aKOHAMH.

6.2. upextop LLIkobl 3a HapyIIeHUE HOPM, PETYJIUPYIOLIHNX MOIydeHHe, 00padOTKY U 3aLIUTy
IepCOHATILHBIX TaHHBIX paOOTHUKA, HECET aMUHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Kozekca 00 amMUHHCTPAaTUBHBIX NpaBoHapyeHusx Poccuiickoit @eneparum, a
TaKOKe BO3MEIAeT PaOOTHUKY yIepO, MPUUMHEHHBIN HEPAaBOMEPHBIM HCIIOIb30BaHHEM
uHOpMaLNK, COIepIKallell TepCOHAIbHBIEC JaHHbIE PA0OOTHHUKA.



